Revised 8 Mar 05

Routing Instructions for Military Retrograde Mail
From AP Origins

The following USPS processing facilities have been established for receiving retrograde (in-bound) mail from the
overseas military dispatching units. In using these gateway offices, the military dispatching units overseas are
required to separate Priority, PAL, SAM, and MOM mail by the first digit of the ZIP Code and tender the mail to
authorized air carriers serving the below airports. Regardless of ZIP Code, First-Class letters and flats including
cassettes; films & tapes; Registered Mail; Express Mail; and periodicals, newspapers, & magazines should all be
dispatched to SFO (with the exception of HNL destinating ZIPs 967-969 for Express Mail).

Route mail to the USPS gateway corresponding to the first digit of the destination ZIP Code and the mail category as
depicted in the chart below. Route mail to the final option entry airport when your dispatch location does not have
adequate transportation to the primary entry airport.

Mail Category First Digit of Primary Entry Airport Final Option Entry Airport
Destination ZIP
First-Class
Ltrs & Flts
0-9 SFO SFO
EMMS
0-9 SFO SFO
9 (HNL) HNL SFO
Registered
0-9 SFO SFO
Priority
PAL
0 JFK SFO
1 JFK SFO
2 JFK SFO
3 MIA SFO
4 ORD SFO
5 ORD SFO
6 ORD SFO
7 DFW SFO
8 SFO SFO
9 SFO SFO
9 (HNL) HNL SFO
SAM
MOM
0 EWR, then JFK SFO
1 EWR, then JFK SFO
2 EWR, then JFK SFO
3 MIA SFO
4 ORD SFO
5 ORD SFO
6 ORD SFO
7 DFW SFO
8 SFO SFO
9 SFO SFO
9 (HNL) HNL SFO
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Revised 8 Mar 05

Sorting, Labeling, and Tagging Instructions for Military Retrograde Mail

From AP Origins

Mail Class: First-Class Letter Mail (CIN 758)
First Digit of Airstop Code
Destination ZIP Tag / Label Slide Label Format
P&DC SAN FRANCISCO CA 940
0-1-2-3-4 SFO MILLTRS
5-6-7-8-9

APO/FPO AP 96xxx

All First-Class letter mail destined for CONUS should be trayed in USPS letter mail trays.

Mail Class: First-Class Flat Mail (CIN 759)
First Digit of Airstop Code
Destination ZIP Tag / Label Slide Label Format
P&DC SAN FRANCISCO CA 940
0-1-2-3-4 SFO MIL FLTS
5-6-7-8-9

APO/FPO AP 96xxx

All First-Class flats destined for CONUS should be trayed in USPS plastic tubs with the green side of lid showing.
Green indicates First-Class Mail (FCM); white indicates non-FCM.

Mail Class: First-Class Mail — Cassettes, Films, & Tapes (CIN 760)

First Digit of Airstop Code
Destination ZIP Tag / Label Slide Label Format
P&DC SAN FRANCISCO CA 940
0-1-2-3-4 SFO MIL PRI FILMS & TAPES
5-6-7-8-9

APO/FPO AP 96xxx

Use orange #2 pouch or larger for First-Class Mail that exceeds %z inch thickness.
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Sorting, Labeling, and Tagging Instructions for Military Retrograde Mail
From AP Origins

Mail Class: Express Mail Military Service (CIN 756)

First Digit of Airstop Code
Destination ZIP Tag / Label Slide Label Format

AMC SAN FRANCISCO CA 940
0-1-2-3-4 SFO MIL EMMS
9-6-7-8-9 APO/FPO AP 96xxx

AMF HONOLULU HI 967

9 HNL MIL EMMS
(967/968/969)
APO/FPO AP 96xxx

Route all Express Mail Military Service (EMMS) shipments destined for CONUS to AMC San Francisco CA 940
except for destination ZIP Codes beginning with the first three digits of 967, 968, and 969 which should be routed to
AMF Honolulu HI 967.

Mail Class: Registered (CIN 166)

First Digit of Airstop Code
Destination ZIP Tag / Label Slide Label Format
AMC SAN FRANCISCO CA 940
0-1-2-3-4 SFO REGISTERED MAIL
5-6-7-8-9 APO/FPO AP 96xxx
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Sorting, Labeling, and Tagging Instructions for Military Retrograde Mail
From AP Origins

Mail Class: Priority Mail (CIN 760)

First Digit of Airstop Code
Destination ZIP Tag / Label Slide Label Format
AMC KENNEDY NY 00300
0-2 JFK MIL PRIORITY
APO/FPO AP 96xxx
AMC MIAMI FL 331
3 MIA MIL PRIORITY
APO/FPO AP 96xxx
ISC JT WEEKER IL 60688
4-6 ORD MIL PRIORITY
APO/FPO AP 96xxx
AMC DALLAS TX 75261
7 DFW MIL PRIORITY
APO/FPO AP 96xxx
AMC SAN FRANCISCO CA 940
8-9 SFO MIL PRIORITY
APO/FPO AP 96xxx
AMF HONOLULU HI 967
9 HNL MIL PRIORITY
(967/968/969)
APO/FPO AP 96xxx

Route mail to the USPS gateway corresponding to the first digit of the destination ZIP Code. If unable to route mail to
the primary gateway, then route to the final gateway (SFO) as appropriate.
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Sorting, Labeling, and Tagging Instructions for Military Retrograde Mail
From AP Origins

Mail Class: Parcel Air Lift (PAL) (CIN 763)

First Digit of Airstop Code
Destination ZIP Tag / Label Slide Label Format
AMC KENNEDY NY 00300
0-2 JFK MIL PAL
APO/FPO AP 96xxx
AMC MIAMI FL 331
3 MIA MIL PAL
APO/FPO AP 96xxx
ISC JT WEEKER IL 60688
4-6 ORD MIL PAL
APO/FPO AP 96xxx
AMC DALLAS TX 75261
7 DFW MIL PAL
APO/FPO AP 96xxx
AMC SAN FRANCISCO CA 940
8-9 SFO MIL PAL
APO/FPO AP 96xxx
AMF HONOLULU HI 967
9 HNL MIL PAL
(967/968/969)
APO/FPO AP 96xxx

Route mail to the USPS gateway corresponding to the first digit of the destination ZIP Code. If unable to route mail to
the primary gateway, then route to the final gateway (SFO) as appropriate.
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Sorting, Labeling, and Tagging Instructions for Military Retrograde Mail
From AP Origins

Mail Class: Space Available Mail (SAM) (CIN 762)

First Digit of Airstop Code
Destination ZIP Tag / Label Slide Label Format
FGN CENTER NJ
- 099
0-2 EWR MIL SAM
APO/FPO AP 96xxx
AMC MIAMI FL 331
3 MIA MIL SAM
APO/FPO AP 96xxx
ISC JT WEEKER IL 60688
4-6 ORD MIL SAM
APO/FPO AP 96xxx
AMC DALLAS TX 75261
7 DFW MIL SAM
APO/FPO AP 96xxx
ISF OAKLAND CA 94622
8-9 SFO MIL SAM
APO/FPO AP 96xxx
AMF HONOLULU HI 967
9 HNL MIL SAM
(967/968/969)
APO/FPO AP 96xxx

Route mail to the USPS gateway corresponding to the first digit of the destination ZIP Code. If unable to route mail to
the primary gateway, then route to the final gateway (SFO) as appropriate.

Mail Class: SAM Periodicals, Newspapers, Magazines (CIN 767)

First Digit of Airstop Code
Destination ZIP Tag / Label Slide Label Format
AMC SAN FRANCISCO CA 940
0-1-2-3-4 SFO MIL NEWS SAM
5-6-7-8-9 APO/FPO AP 96xxx

All periodical mail destined for CONUS should be trayed in USPS plastic tubs with white side of lid showing.
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Sorting, Labeling, and Tagging Instructions for Military Retrograde Mail

From AP Origins

Mail Class: Military Ordinary Mail (MOM) (CIN 761)

First Digit of Airstop Code
Destination ZIP Tag / Label Slide Label Format
FGN CENTER NJ
- 099
0-2 EWR MIL MOM
APO/FPO AP 96xxx
AMC MIAMI FL 331
3 MIA MIL MOM
APO/FPO AP 96xxx
ISC JT WEEKER IL 60688
4-6 ORD MIL MOM
APO/FPO AP 96xxx
AMC DALLAS TX 75261
7 DFW MIL MOM
APO/FPO AP 96xxx
ISF OAKLAND CA 94622
8-9 SFO MIL MOM
APO/FPO AP 96xxx
AMF HONOLULU HI 967
9 HNL MIL MOM
(967/968/969)
APO/FPO AP 96xxx

Route mail to the USPS gateway corresponding to the first digit of the destination ZIP Code. If unable to route mail to
the primary gateway, then route to the final gateway (SFO) as appropriate.
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